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1. O0mmue noJIoKeHHUs

: 1.1, Henbto nannoro IlosnoxkeHus siBisieTcs 3aluTa NMepcoOHAIbHBIX AaHHBIX padoTHHKOB MBOY
\ «JInueit No2» r. byuncka BMP PT oT HecaHKIMOHMPOBAHHOTO JOCTYMA, HENPABOMEPHOTO HX
\ MCIO/IL30BAHMSI HITH yTPAThI.
1.2, Hacrosiee [Tonoxkenune pazpadoraHo Ha ocHoBanum cratei Koncerutyuun PP, Tpynosoro
koznekca PO, Kozexca PD 06 aaMuHHCTpaTHBHBIX NpaBoHapyleHusx. ['paxkiaanckoro kojaexca PO,
Yronosuoro kojekca P®, a takxe PeaepanbHoro 3akona "O0 unpopmarun, nadopmaTuzaunm u
\ 3aunTe nHpopmannu',
w 1.3. IlepconanbHble 1aHHBIE OTHOCATCS K KATEropuu KOH(HIeHIHAIbHON nHdopMaunu. Pexnm
\ KOH(HACHIMAIBHOCTH MEPCOHAIbHBIX JaHHBIX CHHUMAETCSl B Cilydasix 00e3/MUMBAHUS WIIM 110
\ MCTEYEHHH 75 JIeT CPOKa XPAHEHHS, €CITH HHOE HE OTPE/IEICHO 3aKOHOM.
1.4. Hacroswee [lonoxkenue yrBepikaaeTcsi W BBOAMTCS B JICHCTBHE MPHKA30M JIMPEKTOpA M
ABIACTCS  00A3aTE/IbHBIM /UL MCTIOJHEHHS BCeMH pabOTHHKAMM, HMEIOUIMMH  J0CTYN K
\ MNEePCOHAIbHBIM JIJAHHBIM COTPY/IHHKOB.
2. [lonsiTie ¥ COCTAB MEPCOHAIbHBIX IAHHBIX
2.1. Tlepconanbuble naHHble paboTHHKA - HH(OpPMaLKs, HeoOXoauMas paboToAaTeMO B CBA3H C
TPYJAOBBIMH OTHOLICHMSIMH M Kacarolascsi KoOHKpeTHoro padotHuka. [lon wnudopmaumein o
paboTHHKaX IMOHMUMAIOTCS CBEJCHHS O (hakTax, COOBITHIX M 00CTOSATENLCTBAX KU3HH pabOTHHKA,
103BOJISIONINE HACHTH(GUIIMPOBATh €0 JIMYHOCTB.
2.2. B cocraB nepcoHaIbHbIX JaHHBIX PA0OTHHKA BXOIAT:
- aHKeTHble ¥ Onorpaduueckue 1aHHbIE;
- o0pa3zoBanue;
- CBEJICHMs O TPYJ0BOM M 001IeM CTaxKe:
- CBE/ICHHS O COCTABE CEMbH:
- [acrnopTHbIC JAHHBIE,
- CBE/ICHHSI O BOMHCKOM yueTe;
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- CBeJICHUS O 3apabOTHOM IUIaTe COTPYIHHKA,

- CBEJIEHUS O COLUAIIBHBIX JIbIOTAX;

- CHeUHaTbHOCTD;

- 3aHUMaeMas J0JKHOCTb;

- HaJIUYMUE CyIUMOCTEN;

- aJlpec MeCTa KUTEIbCTBA;

- JoMamHui TenedoH;

- MecTO paboThl UM y4eObl YICHOB CEMbU M POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILECHHH B CEMbE;

- coJepaHue TPYI0BOIo J10r0BOpa;

- COCTaB JIEKJIapUPYEMbIX CBEICHUI O HATMYMU MAaTEPUAIbHBIX [IEHHOCTEH;

- coJepXaHue JeKIapalyy, 10JaBaeMoil B HaJIOIOBYIO HHCIEKIIHIO;

- TOJUIMHHUKY M KOIHMH MIPUKA30B MO JUYHOMY COCTaBY;

- JIMYHBIE JIeN1a U TPYJOBble KHUKKU COTPYIHUKOB;

- OCHOBAHHMSA K ITPUKA3aM I10 JUYHOMY COCTaBY;

- Jena, coJepiKaliie MaTepuallbl [0 MOBBIIEHUIO KBAIN(UKALMY U IEPENOArOTOBKE COTPYIHUKOB, UX
aTTecTalluy, CIIy>)KEOHBIM PacCIIeI0BaHUAM;

- KOIIMM OTYETOB, HAIIPABJIsIeMble B OPraHbl CTATUCTHKHU.

2.1. JIoKyMeHTBI, yKa3aHHBIC B II.

2.2. Hacrosiero Ilonoxenus, SBISIOTCS KOHOUAECHIMAIBHBIMU, XOTS, YUUTBHIBAas UX MAacCOBOCTb U
€IMHOE MECTO 00pabOTKHM U XpaHEHHUS - COOTBETCTBYIOIINH TP OrpaHUYCHUS HA HUX HE CTaBUTCS.

3. O6paboTka nMepcoHaIbHBIX TaHHBIX

3.1. ITon 00pabOTKON NEPCOHANBHBIX MaHHBIX paOOTHHWKA ITOHMMAETCS MOJy4YCHHE, XpaHCHHE,
KOMOMHUpOBaHME, epeiadya WK 1000€e Jpyroe UCHOIb30BAHUE IEPCOHANIBHBIX JaHHBIX PA0OOTHHKA.
3.2. Buemsx obecrieueHus paB U CBOOO/] YEIIOBEKA U rpakJaHNHA pab0TOAATENh U €T0 MPEACTABUTEIN
npu 00paboOTKe NEPCOHAIBHBIX MJaHHBIX paOOTHHKA O005S3aHbl COONIIONATh CIEAYIoLUe Oo0Iue
TpeOOBaHUSI:

3.2.1. OOGpaboTka MEpPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
nensax oOecriedeHns COONIOJCHUS 3aKOHOB W WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, COJEHCTBHSA
paOOTHHKaM B TPYAOYCTpOICTBE, OOy4YeHHMH M TNPOJBUKEHUHU IO CiIyxOe, obecreueHUs] IUUYHOU
0€30macHOCTH Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M Ka4eCTBA BBHIOJIHIEMOI pabOThI U 0OecredeHus
COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpm onpeneneHnn o0beMa U cosiepkaHust 00padaThIBaeMbIX MTEPCOHATBHBIX JAHHBIX paOOTHHKA
paboTozmarens a0KeH pykKoBojcTBoBaThcs Koncrtutyuumeit Poccuiickoit ®enepanuu, TpynoBbiM
KOJIEKCOM M MHBIMU (pe/iepaTbHBIMH 3aKOHAMH.

3.2.3. TlomyueHne MEepCOHANBHBIX JTAHHBIX MOXET OCYLIECTBIATHCS KaK MYTEM MpPEACTAaBICHHS HUX
caMHUM paOOTHUKOM, TaK U IIyTEM IMOJyUEHHs UX U3 WHBIX HCTOYHHKOB.

3.2.4. TlepcoHanpHble JaHHBIE CJIEAyeT IOJydyaTh y Hero camoro. EciM mepcoHanbHble JaHHBIE
paboTHUKA BO3MOKHO MOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK J10JIKEH ObITh YBEIOMIIEH 00
3TOM 3apaHee, U OT HEero JOJDKHO OBbITh MOJYy4eHO MHCbMEHHoe coriacue. PaboTomarens aoimkeH
coOOMHTH pabOTHHUKY O TEISX, MPEANOIaraeMbIX UCTOYHHUKAX M CIIOCO0aX MOIydeHHs IePCOHATBHBIX
JAHHBIX, a TaK)K€ O XapakTepe MOJUIekKAlUX IMOJyYEeHHIO MEePCOHAIBHBIX JAHHBIX M IOCIEACTBUAX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOIy4YeHHUE.

3.2.5. PaboronaTtens He UMeET MpaBa MoJy4yaTh U 00pabaThIBaTh NEPCOHANbHbIE JaHHbIE Pa0OTHUKA O
€ro TOJMTUYECKHX, PEIUTHO3HBIX W WHBIX YOSKICHHAX W YacTHOW KH3HH. B ciyuasx,
HETMOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOIICHWH, IAaHHBIE O YaCTHOM KHU3HH
paboTHuKa (MHGOPMAITUS O KU3HEACATEIHPHOCTH B Cepe CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIIICHUMN)
MOTYT OBITh NTOJTy4eHBI U 00paboTaHbl PabOTOIATENEM TOJIBKO C €r0 MUCbMEHHOIO COTJIacHs.

3.2.6. PaboromaTens HE UMeET NPaBO MOJIyYaTh U 00padaThIBaTh MEPCOHATBHBIE TaHHBIE pa0OTHHKA O
€r0 WICHCTBE B 0OIIECTBEHHBIX 00BEIMHEHHUSX WM €T0 PO COI03HOM NEeSITETHHOCTH, 32 HCKITIOYEHHEM
CITy4aeB, MPeTyCMOTPEHHBIX (hefepalbHBIMU 3aKOHAMHU.

3.3. K 00paboTke, mepenaue U XpaHSHUIO TIEPCOHATIBHBIX JaHHBIX PaOOTHHUKA MOTYT UMETh TOCTYII
COTPYIHUKU:



- Oyxrantepuu MBYO Bbynnckoro myHununaisHoro paiiona Pecny6nuku Tatapcran

- kaapoBoi cinyx0661 MBYO bBymHckoro wmyHunumagbHoro paiiona PecnyOnuku Tatapcran
-CIICIIIAITUCT, OTBEYAIOLIHH 32 KOMIIBIOTEPHOE COMPOBOXKAECHUE 00pa30BaTEIBHOTO MPOIECcca B IIKOJIE.
3.4. Mcnonp30BaHuEe NEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHM C IIEJISIMH,
OIpEeJIeJIMBIIMMHU UX MOJyYEHHUE.

3.4.1. IlepcoHasbHbIE JaHHBIE HE MOTYT OBbITh UCIIOJIb30BaHbI B LEIAX IPUUMHEHHS UMYIIIECTBEHHOTO U
MOpaJILHOTO Bpela TpakIaHaM, 3aTPyAHEHUs pealu3alMu mpaB U cBoOoJ rpaxnaH Poccuiickoii
Oenepanun. OrpanndeHue mnpaB rpaxiaaH Poccuiickoit denepaniy Ha OCHOBE HCIOJIb30BAHUS
uHpopManuu 00 UX COLUAIBHOM IPOUCXO0XKIEHHH, O PACOBOM, HAIIMOHAJILHOM, S3bIKOBOM, PEJTMTHO3HOM
Y MApTUHHON MPUHAAJICKHOCTH 3aIPEIIEHO U KapaeTcs B COOTBETCTBUM € 3aKOHOJATEIbCTBOM.

3.5. Tlepemaua mepcOHANBHBIX JAHHBIX PAaOOTHHMKA BO3MOXHA TOJIBKO C cOrJiacusi paOOTHHKA WU B
ClTy4asix, IpsIMO MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. llpu mepemaue mEpPCOHANBHBIX JaHHBIX pabOTHHKA paboOTONATENh JOJDKEH COOMI0aaTh
ClIeyroIre TpeOOBaHUS:

- He cooOmIaTh NEepCOHANbHbIC NaHHbIE pabOTHHKA TPEThe cTOpoHE 0e3 MUCHMEHHOTO COTJacus
pabOTHHKA, 32 MCKIIOYCHHWEM CIIydaeB, KOTJAAa 3TO HEOOXOIUMO B LEJSX IMPEIyNPEKACHUS YTrPO3bI
KHM3HU U 37J0POBbIO PAOOTHHUKA, a TAKXKE B CIy4yasiX, yCTAHOBJIEHHBIX (ellepaibHbIM 3aKOHOM;

- He cooOlIaTh MepcoHaJbHbIE JaHHblE pPaOOTHMKA B KOMMEpPYECKHUX LENsiX 0e3 ero MUCbMEHHOI'O
corJiacus;

- MpexylnpeauTh JIUL, NOJY4alolUX epCOHaIbHbIE JaHHbIE pa0OTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT
ObITb HCIIOJIb30BaHbl JIMIIb B LEJAX, A KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ITUX JIMII
MOJTBEPXKIAEHUS TOrO, YTO 3TO MPaBUJIO coOtofeHo. Jluna, mojyyaromue MepcoHaJbHbIE TaHHbIE
paboTHUKa, 00s3aHBI COOJIIOIATH PEKUM CEKPETHOCTH (KOH(PHUIACHIINATHHOCTH). JIaHHOE MTOJI0XKEHHUE HE
pacrpocTpaHsieTcss Ha OOMEH NEepCOHAIBHBIMUA JaHHBIMH PA0OTHHKOB B TOPSJAKE, yCTAaHOBJICHHOM
(benepanbHBIMU 3aKOHAMU;

- paszpemars JOCTYI K MEPCOHAIBHBIM JTAHHBIM Pa0OTHUKOB TOJBKO CHEIHMAIBHO YIIOJTHOMOYECHHBIM
JIMIIaM, OTIPE/ICTICHHBIM MPUKA30M 110 OPTaHU3aLUH, TIPU 3TOM yKa3aHHBIE JINIA JODKHBI HMETh TIPaBO
MOJTy4aTh TOJBKO T€ TEPCOHANBHBIC JaHHBIE PAaOOTHHKA, KOTOPhIE HEOOXOIMMBI UIS BBITOJHEHHS
KOHKPETHBIX (YHKIMHA; He 3ampammBaTh HMH(OPMAIMIO O COCTOSIHUM 3/10pOBbS paOOTHHMKaA, 3a
UCKJIFOUEHHEM TeX CBEJIEHUI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIMOJHEHUS pAOOTHUKOM
TPYAOBOM (QyHKIINH;

- IepelaBaTh IMEpCOHAJbHbIC JaHHbIE paOOTHHKAa NPEJCTABUTENSAM PpAaOOTHUKOB B MOpSJKE,
YCTQHOBJICHHOM TpyIOBBIM KOJEKCOM, W OrpaHHYMBaTh 3Ty UWHGPOpPMALMIO TOJIBKO TEMHU
NEPCOHAJBHBIMU JIAHHBIMU PAa0OTHHKA, KOTOpbIE HEOOXOAMMBI JUI BBINOJHEHHUS YKa3aHHBIMH
MPEJCTaBUTEISIMU UX (PYHKIUH.

3.5.2. Ilepenaua mepcoHANBHBIX JaHHBIX OT JepKareis WIM €ro TpPEeACTABUTENeH BHEIIHEMY
MOTPEOUTEII0 MOXKET JIOMYCKAThCs B MUHUMAJIBHBIX 00BEMax M TOJBKO B LENAX BBITOJHEHHS 3a]1ad,
COOTBETCTBYIOUINX OOBEKTUBHOM MPUYMHE COOpa ITUX TAaHHBIX.

3.5.3. Ilpm mnepemaye NepPCOHANTBHBIX ITaHHBIX pAaOOTHUKA MOTpeOuTENsM (B TOM dHCIE U B
KOMMEpPUECKUX IIeJIX) 3a Mpeiesibl opraHu3aluuu padoTojaTesb HE JOJDKEH COOOLaTh 3THU JaHHbIE
TpeTbeil CTOpoHe 0e3 MHCbMEHHOIro coriacusi pabOTHUKA, 32 MCKIIOYEHHEM CIIyyaeB, KOTAa 3TO
HEOO0X0AMMO B LEISAX MNPEAYNPEeXJIEHHUs Yrpo3bl )KM3HM W 3J0POBbIO paOOTHHKA WM B CIydasx,
YCTaHOBJICHHBIX (heiepabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQHUIEHIMAIBHOCTH MpH cOOpe, 00pabOTKe M XpaHEHUH MEPCOHAIBHBIX JaHHBIX
COTPY/HUKA PacHpOCTPAHAIOTCS KaKk Ha OyMa)KHbIE, TaK M Ha JJIEKTPOHHBbIE (aBTOMATH3UPOBAHHBIC)
HOCUTENN UH(DOPMAITUH.

3.7. He momyckaercst OTBeUaTh Ha BOTIPOCHI, CBSI3aHHBIE C TIepeaadeid IepCcoOHATBHON MHPOPMAITUH TI0
Tene@ony unu daxcy.

3.8. XpaHeHne MepCcOHATBHBIX JAaHHBIX JOJDKHO MPOUCXOIUTH B MOPSIKE, UCKIIOYAIONIEM UX YTpaTy
WM UX HETIPaBOMEPHOE HUCII0JIb30BAHHUE.

3.9. Ipu npuHATHA pelIeHUH, 3aTParuBaONINX HHTEPECHl padOTHHIKA, pPadOTOIATENTh HE NMEET MpaBa
OCHOBBIBATbCSl HA MIEPCOHAIBHBIX JTAHHBIX PA0OTHUKA, TOJyYECHHBIX UCKIIOUUTENBHO B PE3YJIbTaTEe UX
aBTOMAaTH3MPOBAHHOM 00pabOTKU MM 3JEKTPOHHOTO MoJydeHus. PaboTonarens y4uThIBaeT JTUYHBIC



KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3 (HEKTHUBHBIN TPY/I.

4. JlocTyn K mepCOHAIBHBIM IAHHBIM
4.1. BHyTpeHHuUl A0CTYI (IOCTYIl BHYTPU OPTaHU3ALNH).
4.1.1. TlpaBo noctyna K IEpCOHAIBHBIM JAHHBIM COTPYIHUKA UMEIOT:
- JTUPEKTOp OpraHu3alluu;
- 3aMeCTUTENb TUPEKTOPa;
- caM paOOTHHK, HOCUTEIb JaHHBIX;
- Jpyrue COTPYAHHUKHU OPTaHU3alUU IPU BHIIOJTHEHUH UMHU CBOMX CITY>K€OHBIX 00si3aHHOCTEH. 4.1.2.
[lepeuens aull, UMEIOIIKX AOCTYI K NEPCOHATBHBIM JIaHHBIM Pa0OTHHUKOB, OIIPEEIISIETCS IPUKA30M
JIUPEKTOpa OpraHu3aIuu.
4.2. BHeuHuit 1oCcTym.
4.2.1. K yncny MaccoBbIX MOTpeOuTeNeil NepCOHANBHBIX JAaHHBIX BHE OPraHU3allMM MOXHO OTHECTH
rOCYJapCTBEHHbIE U HETOCYIapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:
- HAJIOTOBBIC MHCIIEKIINY;
- MPaBOOXPAHUTEIbHBIC OPTaHbl;
- OpraHbl CTATUCTHKHY;
- CTpaxoBBIEC areHTCTBA;
- BOGHKOMATBHI;
- OpraHbl COIMAILHOTO CTPaXOBaHUS;
- TMEHCUOHHBIE (POH/IBI;
- TMOApa3JIeleHNs] MyHHUIIUIIAILHBIX OPraHOB yIIPaBJICHHUS,;
4.2.2. Haa3opHO-KOHTPOJbHBIE OpraHbl HMMEIOT JOCTyn K WHGOpMaluu TOJIbKO B cdepe cBoei
KOMITETEHIIHH.
4.2.3. OpraHu3anuy, B KOTOPBIE COTPYAHUK MOKET OCYIIECTBIISITh MEPEUHCICHUS IEHEKHBIX CPEICTB
(cTpaxoBble KOMITAHUH, HETOCYIaPCTBEHHBIE IEHCHOHHBIE (DOH[IBI, OJIATOTBOPUTEIHHBIE OPTaHU3AIIH,
KpPEIUTHBIC YUPEKACHHUS), MOTYT MOJIYYUTh JAOCTYH K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKA TOJBKO B
Clly4ae ero NMCbMEHHOTO pa3pelleHusl.
4.2.4. Jlpyrue oprann3zanuu. CBeseHust 0 paboTAOMEM COTPYIHUKE WIH YK€ YBOJICHHOM MOTYT OBITH
IIPEJOCTaBIEHbl JPYrol OpraHu3alMM TOJBKO C MMCbMEHHOIO 3ampoca Ha OJaHKe OpraHMu3aluu, C
NPUIIOKEHUEM KOIMU HOTAPHAJIbHO 3aBEPEHHOrO 3asiBIE€HUs paboTHHKa. [lepcoHanbHBIE TaHHbIE
COTPY/IHUKAa MOTYT OBITh NPEAOCTABICHBI POACTBEHHMKAM MWJIM UIEHAM €ro CeMbU TOJBKO C
MUCHbMEHHOTO pa3pellieHHsi caMoro COTpyAHMKa. B ciydae pa3zBona ObIBIIas cympyra (Cynpyr) UMeroT
paBo 0OPATUTHCS B OPraHU3aLMIO C MUCbMEHHBIM 3alIPOCOM O pa3Mepe 3apabOoTHOM IIaThl COTPYIHUKA
6e3 ero cornacus (YK P®).

5. 3amuTa nepcoHaAJbHBIX JAHHBIX

5.1. Tloxg yrpo3oil Wiy OMAacCHOCTBIO yTPAThl MEPCOHANBHBIX JAHHBIX TMOHUMAETCS CIMHUYHOE WIIH
KOMIUIEKCHOE, pealbHOE WJIM MOTEHIMAIbHOE, aKTHBHOE UJTU TTACCUBHOE MPOSIBIIEHUE 3710 YMBIIIIEHHBIX
BO3MOKHOCTEH BHEITHUX MJIM BHYTPEHHUX UCTOYHUKOB YTPO3bI CO3/1aBaTh HEOIArOMPHUSITHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOIIEE BO3CHCTBIE HA 3alIUIIIaeMyI0 HH(OpMAIIHIO.
5.2. Puck yrpo3sl mOOBIM WH(POPMAIMOHHBIM pecypcaM CO3[al0T CTUXHUHHBIE OCICTBUS,
HKCTpEMalIbHbIE CUTYAIH, TEPPOPUCTUUYECKHE IEHCTBHSI, aBapUU TEXHUUYECKHUX CPEJICTB U JINHUH CBS3H,
Apyrue OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKXKe 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B
BO3HUKHOBEHUH YTPO3bI JIUIIA.
5.3. 3ammuTa MNEpPCOHAIBHBIX JAHHBIX MPEJICTaBIsAET COOOH IKECTKO PpErjJaMEeHTUPOBAHHBIN H
JMHAMUYECKU-TEXHOJOTMUECKUI  Tporecc,  MpenynpexIarolluii  HapylleHHe  JOCTYITHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTU M KOH(PHIECHIIMAIHHOCTH MEPCOHAIBHBIX JAHHBIX U B KOHEYHOM CueTe
o0ecreurBaoIIUi JOCTaTOUYHO HA/IeKHYI0 0€30acCHOCTh MH(OPMAIIMU B MIPOLIECCE YITPABICHYECKOM U
MIPOU3BOJICTBEHHOU €S TEIbHOCTH.
5.4. 3amuTa epCOHATBHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO MX HCIIOIB30BAHMS WM YTPATHI
NOJbKHAa OBITH oObOecrieueHa paboTodaTeneM 3a CYeT €ro CpeACTB B MOPSAIKE, YCTaHOBICHHOM
(benepabHBIMU 3aKOHAMMU.
5.5. "BuytpeHnnsis 3ammuTa'.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K NEPCOHATIBHBIM TaHHBIM SIBJISIECTCS,
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KaK IMpaBWJIO, MEPCOHAN, padoTalOMUi ¢ JOKyMEHTaMH U 0a3aMu JaHHBIX. PerimaMmeHTanus noctymna
MepcoHaa K KOH(HUIACHIMATHHBIM CBEACHHSIM, TOKyMEHTaM W 0a3aM JaHHBIX BXOAUT B YHCIIO
OCHOBHBIX HampaBlIeHUI OpraHU3allMOHHON 3alTUThl HHPOPMAITUH.
5.5.2. JIna obecriedeHUH BHYTPEHHEW 3alllUThl MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOIUMO
coOIIOAATh Psi MEp:
- OrpaHMYEHHE M periaMeHTalusl cocTaBa PabOTHUKOB, (YHKIMOHAJIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT KOH(MUICHIIUATLHBIX 3HAHUH;
- crporoe u30upareabHOe M OOOCHOBAHHOE paclpeiesieHue TOKYMEHTOB U HH(POpPMAIUU MEXIy
pabOTHHKAMU;
- paluoHaJbHOE pa3MenieHue padounx MecT paOOTHUKOB, HpPU KOTOPOM HCKIIIOYANIOCh Obl
OECKOHTPOJIBHOE UCTIOB30BAHUE 3aIUINAeMOi HH(DOPMAIIHUH;
- 3HaHHWE paOOTHUKOM TPEeOOBAHUN HOPMATUBHO-METOAMYECKUX JOKYMEHTOB I10 3alIuTe WH()OpMALIUN
Y COXPaHEHUH TANHBI;
- HaJgu4ue HeOOXOIUMBIX YCIOBHH B IOMEIICHHUH ISl pa0OTHI ¢ KOH(PHUICHIIMATBHBIMU JOKYMEHTAMH
1 0a3aMu JJaHHBIX;
- ONpEIEeICHHE W PErIaMEeHTallds COCTaBa PaOOTHUKOB, WMCIOIIMX TIPaBO JOCTyma (BXOJa) B
MIOMEIIIEHUE, B KOTOPOM HaXOAUTCS BHIYUCIUTENbHAS TEXHUKA;
- OpraHu3zalus MopsaKa YHUUTOKEHUSI HHPOpMAIUH;
- CBOEBPEMEHHOE BBISBJICHHE HapylIeHUs TpeOOBaHMM pa3pelIuTeNbHON CHCTEMBI JOCTYyIMa
paboTHUKaMU TOpa3AeIeHUS;
- BOCIIUTaTeNIbHAS U Pa3bsICHUTENbHAS paboTa C COTPYAHUKAMH T10 MPEAYPEKICHUIO YTPAThl IICHHBIX
CBEICHMUI ITpH paboTe ¢ KOH(PUIEHITUATBHBIMU TOKYMEHTAMU;
- HE JOITyCKaeTCs BbIJa4a JUYHBIX JeJI COTPYTHUKOB Ha pabovre MeCcTa pyKOBOJIUTEIICH.
5.5.3. 3amuTa mNEpPCOHANBHBIX JAHHBIX COTPYAHHKA Ha OJJICKTPOHHBIX HOCHTEISAX. Bce mamkw,
COJIepIKaIlre MePCOHATBHBIC JAHHBIC COTPYIHHUKA, TOJIKHBI OBITH 3aIUIIICHBI TAPOJIEM.
5.6. "Buemnsag 3ammura'.
5.6.1. Ins  3amuTel  KOHPHUICHIMATbHOH  HWH(pOpMAIMK  CO3JAIOTCA  LeJICHAIPABICHHBIC
HEOJIArONPUATHBIC YCIIOBHSI U TPYIHOIIPEOAOTMMBIC TIPETIITCTBUS JJISI JIUIIA, TIBITAIONIETOCS COBEPIIUTH
HECaHKIMOHMPOBAHHBIA  JOocTyn u  oBiageHue uHpopmanmein. ILlenpto u  pesyabTaToM
HECaHKIMOHUPOBAHHOTO JOCTYyMa K UH(POPMAIIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJaJICHUE
[IEHHBIMU CBEJIEHUSIMU M HMX HCIOJIB30BaHWE, HO W UX BHUIOM3MEHEHHUE, YHHYTO)XCHHE, BHECEHHUE
BUpYca, ToaMeHa, panbcudukamnus coaepKaHusi pEKBU3UTOB JOKYMEHTA U JIp.
5.6.2. Tlog MOCTOPOHHMM IMIIOM MOHHMMAETCsA I00OE JHII0, HE HMEIIIee HEMOCPEICTBEHHOTO
OTHOIICHHUSA K JESTEIbHOCTH KOMITAaHWH, TIOCETUTENH, pAOOTHUKU JPYTUX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocTropoHHWe JHIa HE JODKHBI 3HATH pachpeneicHue (GpyHKIuA, pabodne MPOIECcChl, TEXHOJIOTHIO
cocTaBJieHUS, 0OPMIICHHS, BEICHUS M XPAHCHUS JOKYMEHTOB, JIeJI U padOYuX MaTepHaOB B OT/EIC
nepcoHaIa.
5.6.3. Jlnsa oOecrieueHUs BHEMIHEH 3alUTBI TEPCOHATBHBIX JTaHHBIX COTPYIHUKOB HEOOXOIUMO
coOJI01aTh Psifl Mep:
- TOPSIJIOK TIPHEMa, ydeTa H KOHTPOJIS ISATEITbHOCTH TOCETUTEIICH;
- TMPOIYCKHOM peXUM OpraHU3allNu;
- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAIU3AIINH;
- TOPSIIOK OXPaHbl TEPPUTOPUH, 3IAHUH, TOMEIIEHUN, TPAHCTIOPTHBIX CPE/ICTB;
- TpeboBaHUs K 3amuTe MHPOPMAIIMK IPH HHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.
5.7. Tlo BO3MO>KHOCTH MEPCOHATBHBIC JAHHBIE 00E3THUNBAIOTCS.
5.8. Kpome wMep 3amuThl MEpPCOHANTBHBIX MJAHHBIX, YCTAHOBJCHHBIX 3aKOHOJATEIHCTBOM,
paboTtonaren, pabOTHUKHA W HMX MPEICTABUTEIIM MOTYT BBIPa0aTBIBATH COBMECTHBIC MEPBI 3alUTHI
MEPCOHAITBHBIX JJAHHBIX PAOOTHUKOB.

6. IlpaBa u o0s13aHHOCTH Pa0OTHHKA
6.1. 3akperuieHne mnpaB paOOTHHWKA, PETVIAMEHTHUPYIONIUX 3allUTy €ro MEPCOHAIBHBIX JTaHHBIX,
o0ecrneunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(GOPMAIIUHU O HEM.
6.2. PabOTHUKM M WX TPEJICTABUTEIN OJDKHBI OBITh O3HAKOMJICHBI TOJI PACHUCKY C JOKYMEHTaMU
OpraHM3allfy, YCTAHABIUBAIOIIUMU MOPSIOK 00pabOTKH NEPCOHATBHBIX JaHHBIX pAa0OOTHUKOB, a TAKXKE



00 UX mpaBax ¥ 00s[3aHHOCTAX B 3TOW 00JIACTH.

6.3. B mensx 3amuTsl NepcoHaNbHBIX TaHHBIX, XPAHALIUXCS y paboToaaress, pabOTHUK UMEET IPaBo:
- TpeboBaTh WCKIIIOUEHUS WJIM MCIPABJICHUS HEBEPHBIX WJIM HETIOJIHBIX MEPCOHAIBHBIX JaHHBIX; - HA
CBOOOJHBIN OECIUIaTHBINA JOCTYII K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO HA IMOJyYCHHE
KOIHiA JTI000# 3arrcu, coiepKaliei mepcoHaibHbIC JaHHBIC,

- IEepCOHAJbHbIE JAHHBIE OLEHOYHOIO XapakTepa JOMOJHUTh 3asBICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OIpeNeNATh CBOUX MPEICTaBUTENEH IS 3aIUThl CBOUX NI€PCOHANIBHBIX JaHHBIX;

- Ha COXpPAaHECHUE U 3allUTy CBOCH JIMYHON U CEMEUHOM TailHBI.

6.4. PaboTHHK 00s3aH: - epeiaBaTh pabOTOAATEIIO HIIH €TI0 NMPEICTABUTENI0 KOMIUIEKC I0CTOBEPHBIX,
JTOKYMEHTUPOBAHHBIX EPCOHATBHBIX JAHHBIX, COCTAB KOTOPHIX YCTaHOBJIEH TpynoBbIM KojiekcoM PO.
- CBOEBPEMEHHO COO0MIaTh padOTOAATENI0 00 N3MEHEHUHN CBOUX MEPCOHAIBHBIX JaHHBIX.

6.5. PaboTHuKY cTaBAT pabOTONATENS B U3BECTHOCTH 00 M3MEHEHUH (DaMHUITUU, UMEHH, OTYECTBA, TaThI
POXJIEHUS, YTO TOIy4aeT OTPaKEHHWE B TPYAOBOM KHMKKE HAa OCHOBAHUHU IPEICTaBICHHBIX
JTOKYMEHTOB. [Ipy HE0OX0IMMOCTH U3MEHSIOTCS TaHHBIE 00 00pa3oBaHuy, MPodeccuu, CrieuaTbHOCTH,
MIPUCBOCHUU HOBOTO pas3psia v mp.

6.6. B mensx 3ammThl 4YacTHOW >KM3HM, JIMYHOM M ceMeHON TaillHbl pabOTHUKM HE JOJDKHBI
OTKa3bIBaTbCsl OT CBOEr0 IpaBa Ha 0OpaOOTKYy NEpPCOHAIbHBIX JaHHBIX TOJBKO € MX COIJIacHs,
IIOCKOJIBKY 3TO MOXKET IOBJI€Yb IPUUYNHEHHE MOPAJILHOTO, MAaTEPUAIbHOIO BpeAa.

7. OTBeTCTBEHHOCTH 3a pa3sriameHue KoHQUAeHUUANbHONH UHPOPMALMHU, CBSI3AHHOH ¢
NepPCOHAJbHBIMH JAHHBIMH

7.1. TlepcoHanbHass OTBETCTBEHHOCTH

- OJIHO W3 TJIABHBIX TPeOOBaHMHN K OpraHu3aiy (PyHKIIMOHUPOBAHHUS CUCTEMBI 3aLIUTHI IEPCOHATEHON
uHpopManuu 1 00s3aTenbHOe yeiaoBrue ooectiedeHus 3PHEKTHUBHOCTH STON CHCTEMBI.

7.2. FOpunndeckne u (QU3MUECKUE JIMIA, B COOTBETCTBHM CO CBOMMH ITOJIHOMOYHMSIMH BJIAJICIOIINE
uHbopManMel O TrpaxaaHaxX, IONYyYalOUIMe MW HCHOJB3YIOIHME €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJAATENbCTBOM Poccmiickoii Denepanuu 3a HapylnIeHHE pPEKUMa 3allUTHI,
00pabOoTKH M MOpsiIKa UCIIOIb30BaHMsI 3TOH HH(OPMALINH.

7.3. PykoBonuTenb, pa3pelaromuil J0CTyl COTpYAHHKA K KOH(PUICHIMATbHOMY TOKYMEHTY, HECET
MEPCOHAIBHYIO OTBETCTBEHHOCTb 32 JIAaHHOE pa3pelleHHe.

7.4. Kaxnaplii COTpyAHMK , MOJy4arollMd JuUIsi pabOThl KOH(PUICHUMANbHBIM JOKYMEHT, HECeT
€IMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U KOH(PUICHIIMATBHOCTh HHPOPMALIUH.

7.5. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PEryJIHUPYIOIIMX IMOJy4yeHHe, oOpaOOTKy M 3alluTy
NEPCOHATBHBIX JAHHBIX pPa0OTHHKA, HECYT AWCHUIUIMHAPHYIO, aJMUHUCTPATHBHYIO, T'PaXIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.

7.5.1. 3a HeucCNoNHEHNE UM HEHAJIe)KAaIee UCTIOTHEHNE PAOOTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro o0s;3aHHOCTEH 1O COOJIOJEHUI0 YCTAHOBJIEHHOIO MOpsiAka padoThl €O  CBEACHUSIMHU
KOH(HIESHIIMATHFHOTO XapakTepa paboTojarenh BIpaBe NMPUMEHSTh NpPEAyCMOTpeHHBIe TpyaoBBIM
KOJIEKCOM JTUCIMITIIMHAPHBIE B3BICKAHUSI.

7.5.2. JIOIKHOCTHBIE JHIIA, B OOSI3aHHOCTh KOTOPBIX BXOJHWT BEACHHE TIEPCOHAIBHBIX TaHHBIX
COTPY/IHUKA, O00s3aHbl OOECIEYUTh KaKJOMYy BO3MOXHOCTh O3HAKOMIJIGHHS C JOKYMEHTaMHU U
MaTepuajaMH, HEMOCPEJCTBEHHO 3aTpardBalOllMMU €ro IMpaBa U CBOOOJIBI, €CIM HWHOE He
MPeyCMOTPEHO 3aKOHOM. HempaBomepHbIil 0TKa3 B NMpEIOCTaBICHUN COOPAHHBIX B YCTAHOBJICHHOM
MOpsiIKE JTOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJIOCTABICHUE TAKUX JIOKYMEHTOB WM WHOM
uHpOpMaINHU B CIIydasx, IPETyCMOTPEHHBIX 3aKOHOM, JINOO MPEeAOCTaBICHHE HEMOIHOM UM 3aBEJIOMO
JIOKHOM MH(OpPMALMU - BIIEYET HAJOKEHHE HAa JOJDKHOCTHBIX JIUI[ aJMHHMCTPAaTUBHOrO mTpada B
pasMmepe, onpezenseMoM KonekcoM 00 aIMUHUCTPATUBHBIX TPABOHAPYILIECHUSX.

7.5.3. B cootBerctBUU ¢ ['paKAaHCKUM KOJIEKCOM JIMIA, HE3aKOHHBIMH METOJAMH TIOJTYYHBIIHE
MH(OPMALIHIO, COCTABISIOUIYI0 CIYXEOHYIO0 TailHy, 00s3aHbl BO3MECTUTh NPUYMHEHHBbIE YOBITKH,
MpUYEM TaKas jke 00513aHHOCTh BO3JIaraeTcs M Ha paOOTHUKOB.

7.5.4. YronoBHast OTBETCTBEHHOCTb 33 HAPYILIEHUE HETPUKOCHOBEHHOCTH YaCTHOM JKU3HHU (B TOM UHUCIIE
HE3aKOHHOE COOMpaHKe WK PACIIPOCTPAHEHHUE CBEIECHUI O YaCTHON KU3HM JIUIA, COCTABIIAIOLIETO €ro
JUYHYIO WIM CEMEHHYI0 TaliHy, 0€e3 ero coriacusi), HEMpPaBOMEPHBII TOCTYI K OXpaHsIEeMOH 3aKOHOM
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KOMITbIOTePHOU HH(OpMALINK, HETIPAaBOMEPHBI OTKAa3 B MPEAOCTABICHUH COOPAHHBIX B yCTAHOBICHHOM
MOpsiIKE JOKYMEHTOB M CBEACHUH (€CIIU 3TU JeSHUS MPUYMHUIIN BpPEJ paBaM M 3aKOHHBIM HHTEpecaM
rpax/aH), COBEPIICHHBIC JHIIOM C HCIIOJIb30BAHUEM CBOETO CIYKEOHOTO TMOJIOKEHHUS HAKa3bIBACTCS
mrpadom, uOO JHIIEHHWEM TMpaBa 3aHUMATh ONPEACICHHBIC JODKHOCTH WJIA 3aHUMAThCs
OTpeICIICHHON IeATeIbHOCTBIO, TH00 apecToM B cooTBeTCcTBHH ¢ YK PO.

7.6. HempaBOMEpHOCTD JEATEILHOCTH OPTaHOB TOCYJAAPCTBEHHOM BJIIACTH U OpraHU3AIMi 1O cOOpy U
HCIIOJIB30BAHUIO TIEPCOHATBHBIX JAHHBIX MOXKET ObITh YCTAHOBJICHA B CYZCOHOM IMOPSAKE.
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